
GUIDANCE NOTES FOR THE COMPLETION OF SET SAF2 FORM

Where safeguard concerns have been identified at stage one & stage two there must be an ongoing and documented RISK MANAGEMENT PLAN (SET SAF Risk)

Record of Process

The SET SAF 2 acts as a checklist for the process followed to gather more information should the concern not be resolved or addressed after the receipt of the SET SAF 1. Where additional information is gathered in order to make a decision that the concern is not or no longer safeguarding this should also be recorded on the Set SAF 2.

It is important to gain the service users views, where possible, to understand their desired outcomes of the investigation. If these views are not sought the reasons why should be recorded.

The document should be used as a record of the preliminary information collected and requested through the initial investigation.

The form needs to be completed fully and to include the names of all individuals/professionals/agencies from which feedback or reports have been requested and record all visits made to collect information.
The form is also used to highlight additional information received since the original referral, and also to record any safeguarding strategies and outcomes agreed at this point.
It is important to remember that this form serves as a record of all information gathering activity from receipt of SET SAF 1 and may also include additional information gathered as a result of, or after, a safeguarding meeting.

The evaluation of information gathered on the SET SAF 2 during this process will help to establish the direction the process needs to follow.

For more information of Information Gathering please refer to Section 5.6 (change when numbers sorted) of the SET Adult Safeguarding Guidelines
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